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1. O0mmue MoJIOKEHHUA

1.1.  Hacrosimee Ilonoxkxenne o mojapkax M 3HAaKax JEJOBOrO TOCTENPUHMMCTBA B
BromkeTHOM 00pa3oBaTeNbHOM YUPEXKACHUH JOMOJHUTEILHOIO 00pa3oBanus «Jlerckas mkoma
uckyccts Ne 4 um. KO.A. Boctpenosa» ropoga Omcka (nanee - Ilosnoxenne u YapexaeHue
COOTBETCTBEHHO) paspaboraHo B coorBercTBuu ¢ Koncruryuueit Poccuiickoit ®enepanum,
@enepanbHoro 3akoHa «O NMPOTHBONEHCTBUM KOPPYMLUMHMY», WHBIX HOPMATHBHBIX MPABOBBIX
axktoB Poccuiickoit Denepanuu, 1 OCHOBAH Ha OOLIENPU3HABHBIX HPABCTBEHHBIX NMPUHLMIIAX U
HopMax Poccuiickoro obiecTsa u rocynapcraa.

1.2.  PaboTHuKaM, NpeACTaBJISIOLIMM HHTEPEChl YUPEXAEHUs] MM JEHCTBYIOIUM OT
€ro MMEHH, Ba)XHO MOHUMATh IPAHULIbI OMYyCTUMOIO IOBEACHUsI NpU OOMEHE NeOBbIMU
nofapkaMu M OKa3aHUM [JesoBoro rocrenpuumctsa. Ilpu ymortpebneHwn B HACTOsIIEM
ITonoxxeHun  TEPMHMHOB,  ONMCBHIBAIOIIUX  «TOCTENPUHUMCTBO»,  KIIPEACTABUTELCKUE
MEPOTIPUATHUS», «IEJOBOE TIOCTENPUUMCTBO», «KOPIOPATUBHOE TIOCTENPUUMCTBO» - BCE
(popmyauposku nanHOro IToNIOXKEHHS IPUMEHUMbI K HUM OJJMHAKOBBIM 00pa3oMm.

2. Ileau u HamepeHust

2.1. Jlannoe IlonosxeHue npecnenyer CiaeqyOmue Heu:

- obecrnieueHne eAMHOOOPAa3HOr0 rOCTENPHUMCTBA, MPEACTABUTENLCKUX MEPOTIPUATHN
B [IEJIOBOM MPAKTHKE YUpeKIeHMUS,

- OCYLIECTBJIEHUE YNPABJICHYECKOW M XO35AMCTBEHHOW MAESTENLHOCTH YUpPEKIEHHUs
UCKJIFOYHMTEIBHO Ha OCHOBE HA/UIEXKALUMX HOPM U IPABUJI AEJIOBOTO MOBENECHMUs, OA3UPYIOLIUXCS
Ha MPUHLMIIAX Ka4yeCTBa MNPENOCTABJICHUs] YCIJYT, 3allUTbl KOHKYPEHLUH, HEIOMNyIIEHHs
KOH(JIMKTA UHTEPECOB,;

- ONpeJieNieHNe eANHBIX [UIsl BceX paboTHUKOB YupexaeHne TpeOOBaHUi K JapEeHHIO U
NPUHATUK  JIEJIOBBIX IMOJAPKOB, K OpraHM3allMd M Y4YaCTUI0 B  IPENCTaBUTEIbCKUX
MEPONPUSATUAX, MUHUMU3UPOBAHUE PHUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JIOyNOTpeOJeHreM B
0bnacTu MOAApKOB, INPEACTABUTENLCKUX MEPOIPHUSTHI; Hanbojee CEepPbe3HbIMH W3 TaKHUX
PUCKOB SIBJIIIOTCS ONACHOCTb MOAKYIA U B3ATOYHUYECTBO.

2.2.YupexxaeHue MNOJNEP)KMBAET KOPIOPATHUBHYIO KyJIbTYPy, B KOTOPOM IeJOBbIe
MOJIAPKH, KOPIOPaTUBHOE rOCTENPUUMCTBO, NPENCTaBUTENCKUE MEpPOTIPUSTHUS
pPaccMaTpUBAIOTCs KaK MHCTPYMEHT JUIsl YCTAHOBJICHUS U MOANEPIKAaHUs IEJIOBBIX OTHOLIEHHUH U
KaK TMpOsIBJIEHHE OOINENPHUHSTON BEXKJIUBOCTA B XOHE YIPABJIEHYECKOW M XO3SHCTBEHHOMN
NeSATENIbHOCTU YUpexaeHHE.

3. IlpaBnna o6MeHa Ae10BBIMH MOAAPKAMH M 3HAKAMH [1€JI0BOI0
roCTeNnpPpUUMCTBA
3.1. PaGotHuky VYupexneHus BHE 3aBHUCUMOCTH OT 3aHMMAaeMOW JIOJDKHOCTH

3anpernaercs Mojy4yaTb B CBA3M C UCIIOJHEHHEM TPYAOBBIX 00f3aHHOCTEH BO3HATPKIEHUS OT
pusnueckux U OpuUaMYECKUX UL (MOAAPKH, NEHEXHOE BO3HAIPAXKIEHHE, CCYIbI, YCIYTH,
OTUIaTy Pa3BJIEYEHHH, OTAbIXA, TPAHCHIOPTHBIX PACXOJOB M MHbIE BO3HATPAXIEHUs). 3anper He
pacrnpocTpaHseTCs Ha Cly4ad IOJIydeHUsi paOOTHUKOM IMOJAPKOB B CBS3H C MPOTOKOJBHBIMHU
MEPONPUATUSMU, CO  CIy)KeOHBIMM  KOMAaHAMPOBKAMM, C JPYrUMH  O(UIMaIbHBIMU
MEPONPUATUSIMA W MHBIE CJIy4YaH, YCTAHOBJICHHblE (enepajbHbIMU 3aKOHAMM U HMHBIMU
HOPMATUBHBIMU IIPABOBBIMH aKTaMHU, ONPEAENIOIIMMU 0COOEHHOCTH MPABOBOTO TOJIOXKEHUS U
crielUKy TPYAOBOMH AESTEIBHOCTH PAaOOTHHKA.

3.2.  JlenoBble MOJApKH, KOPHIOPATHBHOE» TOCTENPUHMCTBO M IPEICTABUTEIbCKUE
MEPONPHUATUSL JIOJDKHBI PAacCMAaTPUBAThCS COTPYIAHMKAMU TOJBKO Kak HWHCTPYMEHT JUIS
YCTAHOBJIEHUS] U TOJANEPKAHHs JeJOBBIX OTHOLIEHUH M Kak TNpOosiBIeHHEe OOIENpPUHATON
BEJKJIMBOCTH B XOZI€ BEICHUsI XO3SIICTBEHHOM €ATEIbHOCTH.

3.3. ITomapkyu, KOTOpblE COTPYAHMKH OT MMEHM YUYPEKAEHHUs MOIyT INEpenaBaTh
OPYrMM JIMLAM WIM TPUHUMATh OT MMEHHM YUpexJIeHHUss B CBA3M CO CBOEH TPyHOBOIA



JIeATENLHOCTBIO, & TAKKE PacXolbl Ha JCIOBOC FOCTENIPUMMCTBO JIOJUKHBI COOTBETCTBOBATL
CNENYIOLIMM KPUTEPHUSM:

- 6bITh MPAMO CBSA3aHbI C YCTABHBIMH LEJIIMH NEATENbHOCTU YUPEXKICHUA aubo ¢
IAMSTHBIMM JaTaMH, 100unesiMu, 00LIeHalMOHaIPHBIMA npasaHUKaMK U T.11.,

- GbITh pas’yMHO OOOCHOBaHHBIMH, COpasMepHbIMU ¥ HE SBIATHCA npeaMeTamMu
POCKOLIIH,

- He TPEeACTaBIATH COOOH CKPHITOC BO3HArpaXaeHue 3a YyCJIyry, NelCcTBUE WU
6e3neiicTBUE, MOMYCTUTENbCTBO WM [OKPOBUTENBCTBO, MPEIOCTABJICHUE NPaB WA TIPUHATHE
OTIpeNENEHHBIX PELICHNH, 1160 MOTMBITKY OKa3aTh BJIMAHME Ha MOJy4aTess WHO# HEe3aKOHHOM
WJIA HEDTUYHOM LIEJIBIO,

- He CO3/1aBaTh PeNyTalMOHHOro pyucka s Yupesx/eHus, COTPYAHUKOB 1 HHBIX JIIL
B Cllyuae PacKpbITHs uaopmau O COBEpLIEHHBIX ~ TOJApKax M MOHECEHHBIX
MPENCTaBUTENILCKIX PACXOAAX,

- He MPOTMBOPEYUTH NMPUHLANAM U TpeOOBaHUAM AHTHKOPPYILIMOHHON MOJUTHKH
Yupexuenusi W JAPYTMM  BHYTPEHHUM JIOKyMEHTaM  YUPEXIEHUs, NEUCTBYIOLIEMY
3aKOHO/ATE/BCTBY ¥ OOLIENPUHATHIM HOPMaM MOPAJIA 1 HpPaBCTBEHHOCTH.

3.4. PaboTHUKY, PEACTABIISS HHTEPEChI VupexmKeHUs Wil NeNCTBYs OT €ro MMEHH,
JOJKHBI TIOHMMATh TPAHMLbI 0TYCTUMOTO noBeJieHusl I OOMEHe JIeJIOBBIMU TO/IapkaMit 1
OKa3aHUHU JIEJIOBOrO rOCTENPUUMCTBA.

3.5. [lomapku, B TOM 4YHCiIE B BUAC OKa3aHWi yCiyT, 3HAKOB 0coboro BHUMaHUs HE
JOJKHBl CTABWTh TPMHUMAIOIIYIO CTOPOHY B 3aBUCHMOE TIOJIOKEHHE, TNPHUBOIUTL K
BO3HMKHOBEHMIO KAaKMX-MOO ~BCTPEYHBIX 06s3aTeNBCTB  CO  CTOPOHBI  MOJydaTess M
OKa3bIBATh BIIMSIHIE HAa OOBEKTUBHOCTD €0 JIEIOBbIX CYI)KICHUH U pEeLIEeHUM.

3.6. IIpu nroObIX COMHEHWAX B IPaBOMEPHOCTH WM 3THYHOCTH CBOMX neucTBUi
paboTHHK 00si3aH MOCTABUTHL B HM3BECTHOCTb CBOEr0 HEMOCPEeACTBEHHOIO . pyKOBOOMTENSA H
IPOKOHCYJIBTUPOBATBCA C HUM, MPEMHC yeM JapUTh MM MOJy4aTh MOAAPKH, MM y4acTBOBaTh
B T€X WJIM UHBIX TIPEACTABUTENbCKIX MEPOTIPUATHIX.

3.7. He monyckaercs nepenaBaTh ¥ NpUHAMATD IOJIAPKH OT UMEHU YHUPEKICHHs €r0
COTPYAHUKOB H nmpencTaBuTENel B BUAE JICHEKHBIX CPEACTB, Kak HaNM4HBIX, TaK H
Ge3HaIMYHBIX, HE3aBUCUMO OT BAJIOTE, a TaxKe B popMe LEHHBIX Oymar.

3.8. He n0mycKaeTcs MPUHMMATh NOAAPKH B XONE TIPOBEJIEHMUsA TOProB M BO BPEMsl
MPAMBIX [IEPETOBOPOB TP 3AKIHOUECHIH JIOTOBOPOB (KOHTPAKTOB).
39. PaGoTHUKaM Yupex[eHus He PEKOMEHIyeTcH NpPUHUMATL WM TepefaBaTh

nonapku Jbo yciyra B moGOM BHE OT KOHTPAreHTOB YUPEKACHUA HIH TPETbUX JIUIl B
Ka4ECTBE 6JIArONAPHOCTH 38 COBEPLICHHYIO yCIyTy K JaHHBIN COBET.

3.10. Ilogapku W yCIyrH, MPeaoCTaBiIAEMbIC YupexieHHeM, TepefiarTCs TONbKO OT
yMeHH YUpEexK/IEHNs B LIEIOM, a HE Kak [0/1apoK OT OTHENHHOTO PabOTHUKA YIPEKNCHNUA.

311. PaGothuk VYupexjieHus, KOTOpomy  TpH BBIMOJIHEHHH  [OJDKHOCTHBIX
06si3aHHOCTE] MPENararTCs MOAPKK WK MHOC BO3HArPAX/JEHHUE, KaK B MPAMOM, rak u B
KOCBEHHOM BHJIE, KOTOPBIE CIIOCOOHBI MOBJIMSATE HA [1O/IrOTaBIMBaeMbIe U (WIK) IPUHAMACMBIE
MM PEIIeHNs! MM OKa3aTh BIMAHNE Ha €ro neiicTBus (Oe3neicTBys), NOJDKEH:

. oTKasaThCcs OT HMX ¥ HEMEJIEHHO yBENOMHTL CBOEr0 HENOCPeNCTBEHHOTO
pykosoaurens u Komuccuio 10 IPOTUBOZIEHCTBUIO  KOPPYTILIHH Vupexnennss 0 (akre
TpEeIOKEH s MozlapKa (BO3HArpAXIEHNUs),

- [0 BO3MOKHOCTH HCKJIIOUMTb JabHEHIIue KOHTAKTEI ¢ JMLIOM, MNPEUIOKUBIINM
MOZAPOK MJIM BO3HATPAKIEHHUE, ECIH TOJBKO 5TO CBSI3HO €O CIy’KeOHOH HEOOXOMMMOCTBIO,

- B Clyd4ae, €Cjid MNOAApOK WK BO3HATP@KIEHNE HE TNPENCTaBIACTCH BO3MOKHBIM
OTKJIOHMTh WM BO3BPaTHTh, Mepenatb ero ¢ COOTBETCTBYIOLIEN CITykeOHO#H 3aIMCKOM
PYKOBOAUTENO YUPEXKACHUA 1 MPOJIOIKUTH paboTy B YCTAHOBJICHHOM B VupesxIeHu! MopsiaKe
HaJ| BOIPOCOM, C KOTOPBIM OBl CBSA3aH MOAAPOK WM BO3HArpakJaeHue.

3.12. Jlns ycraHOBjEHMs M TOIANCPKAHMA JeJIOBBIX OTHOLIEHMH M KaK MPOSBJICHNC
0OLEnPUHATON BEXKIMBOCTH pabOTHUKM YUPEKAEHUS MOTYT TIPEe3eHTOBATh TPETHUM JIMLAM 1
MojiyyaTh OT HMX MpPEACTaBUTENLCKUC nopapku. Ilox mpencTaBUTENbCKIMH nojilapkamu



TIOHMMAETCsl CyBEHUPHAsh MPOAYKLHUS (B TOM YHUCIE C JIOTOTHIIOM YUpPEXIEHHUs), LBETHI,
KOHAUTEPCKHUE U3AEIHS U aHAJOTUYHAS TPOIYKLHS.

4. O6aacTh npUMeHeHust

4.1. Hacrosimee Ilonoxenue siBisiercst o0s3aTENbHBIM UISI BCEX M KaXIOTO
paboTHHKa YupexxaeHus: B epuo paboTsl B YUpPEKIEHUH.

4.2. Hacrosimee IlosnokeHue MNOANEKUT NPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO,

KaKNM o6pa30M nepenaroTcs ACJIOBLIE MOAAPKHA M 3HAKU NEJIOBOI'O rOCTEIIPHUUMCTBA HAIIPSIMYHO
WA Y€PE3 MOCPEAHUKOB.




